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1. O01mue noJa0ReHus

1.1. Lenbto nannoro Ionoxenus SBIsSETCS 3aliTa NEPCOHATIBHBIX JaHHLIX PAOOTHUKOB
OT HECAHKIIMOHHPOBAHHOTO JIOCTYIIA, HENPABOMEPHOI'0 UX MCIOJIB30BAHMS UJIM YTPATHI.

1.2. Hacrosee Ilonoxenne paspaborano Ha ocHoBauuu crarteid Koncrutyuuu PO,
Tpynosoro Konexca PO, Kogexca 06 anMiUHUCTpaTHBHBIX paBoHapymedusx PO,
I'paxnanckoro Konexca P®, Yronosroro Konekca P®, a taxxe ®enepansroro 3axona «O6
uHpopMalyHy, HHHOPMATH3ALUH U 3a1l(kTe HHPOPMALIMN»

1.3. TlepconasnbHble JaHHBIE OTHOCATCS K KATErOpHH KOHGHICHMATLHON HHPOPMALIHH.
PexnM KOHQHASHIMAILHOCTH TIEPCOHATILHBIX JIAHHBIX CHUMAETCS B CIyuYasx 0Oe3IHIUBAHUS HITH
10 HCTEYEHHHU 75 JIET CPOKA XPaHEHMUs, ECIIH HHOE HE OTPEIeIeHO 3aKOHOM.

1.4. Hacrosmee Ilonoxenne yrBepskiaeTcst ¥ BBOJUTCS B JIEHCTBHE IIPUKA30M
TeHEPATILHOTO IMPEKTOPA | SBJIIETCs 00s13aTEIBHBIM JJIs HCIIOJIHEHMs BCeMH pabOTHHKAMH,
MMEIOIUMHU JOCTYI K [IEPCOHAJIBHBIM JIJAHHBIM COTPYIHUKOB.

2. IloHsiTHE M COCTAB MEPCOHAIBHBIX JAHHLIX

2.1. TlepconanbHbie 1aHHbIE pabOTHHKA — HHPOPMALHs, HEOOX0AMMAs PaGOTONATENIO B
CBS3M C TPYJOBBIMH OTHOIICHUAMH U KacaroLuecst KOHKpeTHoro pabortHuka. [lox undopmanmeii
0 pabOTHUKAX IOHUMAIOTCSI CBEJICHUS O (aKTax, COOBITHIX U 00CTOSATENLCTBAX KU3HHU
paboTHHKA, TIO3BOJIAIOIINE HACHTH()UIMPOBATE €TI0 JTHYHOCTD.

2.2. B cocTaB NnepcoHalbHBIX JaHHBIX padOTHUKA BXOIST:

- aHKETHbIE ¥ Ouorpapuyeckure JaHHbIE,

- oOpazoBaHnue;

- CBEJIEHMd O TPYAOBOM H OOIIEM CTaXE;

- CBEJIEHUS O COCTaBE CEMBH,

- IaCIIOPTHBIC JIAHHBbIE,

- CBEZICHUS O BOMHCKOM yueTe;

- CBEJIeHHd 0 3apabOTHOMH IaTe COTPYIHHKA;

- CBEZIEHHUS O COLIMAIBHBIX JIbIOTAX;

- CIIELMAJIbHOCTb,

- 3aHMMaeMast I0MHKHOCT,

- HaJln4ue CyIUMOCTEH;

- aJlpec MecTa KUTEbLCTRA,

- JOMalIHuH Tenedon;

- MeCTO pabOTHI UM y4eObl YUICHOB CEMbH U POACTBEHHHUKOB;

- XapakTep B3aUMOOTHOIICHUH B CEMbE;

- COZIEpIKaHKe TPYJOBOTO JIOTOBOPA;

- COCTaB JICKJIAPUPYEMBIX CBEJCHHUH O HAIMYMH MaTEPHAIbHBIX HEHHOCTEH;

- COJIeprKaHHe JeKIapally, 101aBaeMOi B HAJIOTOBYIO HHCIIEKIHIO;

- IOJUIMHHUKH ¥ KOTIMH NIPUKA30B 110 JIMYHOMY COCTaBY;

- IMYHBIC Jiejla ¥ TPYIOBbIC KHHKKH COTPYIHUKOB;

- OCHOB@HMS K IIPHKa3aM I10 JINYHOMY COCTABY;

- Jienia, CoaepIKallue MaTepraibl 110 MOBBILEHHIO KBATM(PHUKAINK U [IEPETIOATOTOBKE
COTPYIHUKOB, MX aTTECTALUH, CIYXeOHBIM pacCiIe0BaHUsM;

- KOIIMH OTYETOB, HANpaBJISEMble B OPraHbl CTATUCTUKH.

2.3. JlaHHble IOKYMEHTBI SIBISIOTCH KOH(MAESHIMATBHBIME, XOTS, YIUTHIBAS UX
MaccOBOCTh H €IMHOE MECTO 00pabOTKK H XpaHEHHs - COOTBETCTBYIOIME TpH( OrpaHHUeHHS Ha
HUX HE CTaBHTCS.

3. O6padoTka nepcoOHANIBLHBIX JAHHBIX
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3.1. Ilox 06paboTKOH epCOHATBbHBIX JIAHHBIX PaOOTHHKA IIOHUMAETCS MOJYYEHHUE,
XpaHeHue, KOMOMHHPOBaHUe, Iepeada Wil Jiroboe Apyroe UCIONb30BaHHE NEPCOHANBLHBIX
JIAHHBIX pabOTHHKA.

3.2. B nensx obecneuenust npas 1 cBoOO/ YesoBEKa U rpaxaHiuHa paboToaaTehb U ero
IpeACTaBUTENH NIpH 00paboTKe NEPCOHATBHBIX JaHHBIX pabOTHHKA 00S3aHbI COONIOAATE
crenyromye oouue TpedOBaHuS:

3.2.1. ObpaboTka nepcoHaNbHBIX TaHHBIX PabOTHHKA MOYKET OCYLIECTBIATHCS
HCKJIIOYUTENBHO B LIENIX obecnedenus CoOMOACHHNS 3aKOHOB U MHBIX HOPMATHBHBIX N1PABOBbIX
axKToOB, COACHCTBUSA pabOTHHKAM B TPYAOYCTPOHCTBE, 00YUEHUH U NPOABMIKEHHH 110 ClyxKOe,
obecneuenns TMYHOH 0€30IacHOCTH pabOTHUKOB, KOHTPOJIA KOJIMYECTBA U KayecTBa
BBINONHAEMON paboThl K 0OecrieueH s COXPAHHOCTH UMYILECTBA.

3.2.2. Ilpu onpenenennn obbema 1 cojepikanus 06pabarbiBaeMbIX NEPCOHANBHBIX
JaHHbIX pabOTHHKA pabOTOAATENb OJDKEH PYKOBOACTBOBaThCa Koncruryuuei Poccuiickoit
Denepaunn, TpynoseiM Konexcom u uHbIMA (eaepajibHBIMU 3aKOHAMH.

3.2.3. Iomyuenue nepcoHaNbHAIX JAHHBIX MOXET OCYIIECTBIATLCA KaK IyTeM
NPE/ICTaBICHUS X CaMMM PAaOOTHUKOM, TaK U MYTEM IMOJIYUECHHS UX U3 HHLIX HCTOUYHHKOB.

3.2.4. llepconanbHple JaHHBIE CIEAYET M10Jy4YaTh ¥ HEro camoro. Ecnu nepcoHanbHble
JaHHble padOTHHKA BO3MOMHO MOJNYUHTh TOJIBKO Y TPEThEH CTOPOHBI, TO pabOTHHK JI0JKEH OBITH
yBEIOMJIEH 00 3TOM 3apaHee M OT HEro JO0JDKHO ObITh MOJIYYEHO IIMChbMEHHOE COTIacHe.
Paboronarens foKeH COOOLIUTL pabOTHHKY O LENSX, NPEAIoIaracMbalX HCTOYHHKAX U CIIocofax
TMIOJTy4CHHUS TIEPCOHANIBHBIX JaHHBIX, & TaK XKE O XapaKTepe MOUIeKAINX HOJTYUEHHIO
[IEPCOHAJIbHBIX JAHHBIX H MOCHEACTBUIX 0TKa3a pabOTHHKA 1aTh MMCEMEHHOE COITIACHE Ha UX
MOJIyueHHeE.

3.2.5. PaboTonaTens He UMEET Ipasa MoJyyath 1 00pabarsiBaTh NEPCOHATbHbIE JAHHbIC
pabOTHHMKA O ero MONUTHYECKUX, PEIMIHO3HLIX M HHBIX YOEKIEHHUAX U YaCTHOM XU3HH. B
Ciy4asiX, HEIOCPEACTBEHHO CBSI3aHHBIX C BOIIPOCAMH TPYIOBBIX OTHONICHHH JaHHBIE O YaCTHOU
KU3HM paboTHHKA (MHOPMALIUS O KHU3HENEITENLHOCTH B cepe ceMeHHBIX OBITOBBIX, JTHYHBIX
OTHOIUEHUI) MOTYT OBITh NOJTy4eHbl ¥ 00paboTanbl paboToaTENEM TONBKO € €r0 MUCBMEHHOTO
corjacus.

3.2.6. PaboTtonatens He HMEET MPABO MOJYYaTh U 06pabaThIBaTh NEPCOHANbHbIE IaHHbIC
pabOTHHKA O €TO YNIEHCTBE B OOILECTBEHHBIX O0BEIMHEHHUAX WU €ro IPOdCOI03HOM
JeATEJIPHOCTH, 32 UCKITIOYCHHEM CIIy4YaeB, NPelyCMOTPEHHBIX (elepaibHBIM 3aKOHOM.

3.3. K obpaboTke, nepegaye U XpaHEHHIO NEPCOHANILHBIX JaHHBIX pabOTHHKA MOT'YT
MMETh NOCTYI COTPYIHHKH:

- Oyxrajirepuu;

- COTPYJIHUKH CIIy>KOBI YIIPaBICHUS TIEPCOHATIOM;

- COTPYJHHUKH KOMIIBIOTEPHBIX OT/IEIIOB.

3.4. Vicnonb30BaHKE NIEPCOHATLHBIX JAHHBIX BO3MOKHO TOJIBKO B COOTBETCTBHU C
LENISIMM, ONPEAETMBIIMMH UX NOJIyYEHHE.

3.4.1. TlepconanbHpie JaHHbIE HE MOTYT GbITh HCHOIB30BAHBI B LIEIAX IPUUHHCHHS
MMYLIECTBEHHOTO M MOPATILHOT'O Bpe/ia IpakaHaM, 3aTpyAHEHHs Pean3alliy 1pas ¥ cBoOo
rpaxcian Poccuiickoit ®eneparmu. Orpannyenne npas rpaxaan Poccuiickoit ®eneparmn Ha
OCHOBE HCIOJIb30BaHUs HHPOPMALKK 00 HX COLUATLHOM IPOUCXOMKIEHHH, O PACOBOIA,
HAUHOHALHOH, S3bIKOBOH, PENMTMO3HOM U TApTUHHOM IIPHHAIEKHOCTH 3aTPEIeHO U KapaeTcst
B COOTBETCTBHH C 3aKOHOJATENILCTBOM.

3.5. llepenaya nepcoHabHBIX JAHHBIX pabOTHUKA BO3MOXKHA TOJBKO C COMVIACHS
pabOTHHKA MK B CITyYasX, IIPSIMO [PELYCMOTPEHHBIX 3aKOHONATETBCTBOM.

3.5.1. Ilpu nepeznaye nepcoHalbHBIX JAHHBIX PabOTHHUKA PaBOTONATEINb JOJIKEH
co0JI0AaTh CIIeNyIoIne TpeboBaHu:

- He cOO0LIaTh IIepCOHabHBIE JAHHbIC PaGOTHUKA TPEThEl CTOPOHE €3 ITHCHMEHHOTO
corsiacust pabOTHHKA, 3a HCKITIOYEHHUEM CITy4YaeB, KOT/(a 3TO HEOOXOMMO B IIENAX
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NPEAYNPENXICHUS YIPO3bl )KH3HU U 37I0POBBIO pabOTHUKA, a TAKXKe B CIIyYasix, yCTaHOBICHHBIX
(benepanbHBIM 3aKOHOM;

- HE c000UIaTh NIE€PCOHANIbHBIE JaHHble pabOTHHKA B KOMMEPYECKHX LefsaX 0e3 ero
ITHCBbMEHHOTO COTJIACHS;

- IPEAYIPEUTH JIMLL, NOJIYYaroUuMX NepcoHallbHbIE JaHHbIE PAOOTHHKA, O TOM, YTO ITH
JaHHbIe MOTYT OBITh HCIIOIb30BAHBI JIUIUb B LIENSX, Ul KOTOPBIX OHH COOOMIEHbI, U TPeOOBAThL OT
STUX JIMLI TOATBEPKIAEHHUS TOTO, YTO 3TO NpaBuiio cobnmoaeHo. Jluna, noayyaroume
NepCOHalIbHbIE JaHHble pabOTHHKA, 00s3aHbI COOIOAATH PEKUM CEKPETHOCTH
(xonpuaeHuManbHOCTH). JlaHHOE MOJIOXKEHHE HE PACIIPOCTPAHSIETC Ha OOMEH [IEPCOHANBHBIMU
JIaHHBIMHA PaOOTHHKOB B NOPSIJIKE, YCTAHOBJIEHHOM (hellepasibHbIMU 3aKOHAMM;

- pa3peuarh AOCTYII K IEPCOHAIbHBIM JIAHHBIM PaOOTHUKOB TOJIBKO CHELHATILHO
YTIOJIHOMOYEHHBIM JIMLIAM, ONPEACIEHHBIM PUKa30M T10 OpraHU3alyHy, IIPH 3TOM yKa3aHHbIE
JIMLA JIOJDKHBI UIMETh 1IPABO I101y4aTh TOJIbKO T€ IEPCOHAIBHBIC IaHHBIE PAOOTHHKA, KOTOPbIE
HEOOXOAMMBI 7Sl BBITOJHEHUS! KOHKPETHBIX (DYHKIMHI;

- He 3anpamuBaTh “HPOPMALUIO O COCTOSIHUH 3A0POBbs pabOTHHKA, 3a UCKIIIOUEHUEM TeX
CBEJICHUH, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOMKHOCTH BBINOJHEHHs pabOTHHUKOM TPYI0BOH
byHKIuM;

- IiepefiaBaTh NePCOHANIbHbIE JaHHbIE paOOTHHUKA IPEACTABUTENSIM PA0GOTHHKOB B OPSIKE,
ycranoBieHHOM TpynoBbmM Kozexcom, U orpaHiduBaTh 9Ty HHPOPMAIMIO TOJIBKO TEMH
[IEPCOHANIBHBIMH JaHHBIMHM PaOOTHHKA, KOTOPbIE HEOOXOANMbI JIJIsI BBITOJHEHUS YKA3aHHBIMU
IIPEJCTaBUTENSMHU HX (QYHKIMIA.

3.5.2. Ilepenava nepcoHaNbHBIX JAHHBIX OT JIEpIKATENsl UM €70 MpeACTaBUTeNeH
BHEUIHEMY MOTPEOUTENIO MOXKET JOMYCKAThCsl B MUHIMAITBHBIX 00beMax M TOIBKO B HEJSX
BBINTOJIHEHUS 3a/1a4, COOTBETCTBYIOINX 0OBEKTUBHOM NpuurHe cO60pa 3TUX JaHHBIX.

3.5.3. Ilpu nepenaye nepcoHANBHBIX JaHHBIX pabOTHHUKA MOTPeOUTENIM (B TOM YHCIIE U B
KOMMEPUYECKHX LEeJIsIX) 3a IPEeelibl OpraHu3aiy paboToaaTesb He JOJDKEH CoOOIIaTh 9T
JlaHHBIC TPETheH CTOPOHE O€3 MUCHMEHHOTO Cornacksl pabOTHHKA, 38 HCKITIOUEHHEM CIIyYacB,
KOT/Ia 5T0 HEOOXOAMMO B LEJISX MPEYIPEX/ICHUS YIPO3bl XU3HH H 3/10POBLIO PaOOTHHKA MM B
CllyyasiX, yCTaHOBJIEHHBIX (heiepalibHbIM 3aKOHOM.

3.6. Bee Mepbi kKoHGUAEHIMATLHOCTH 1IpU cOope, 06paboTKe W XpaHeHHH MePCOHATbHDIX
JAaHHBIX COTPY/HHKA PACMIPOCTPAHAIOTCS Kak Ha OyMaXKHBIE, TAK H Ha JIEKTPOHHBIE
(aBTOMAaTU3MPOBAHHBIE) HOCUTENIH UH(POPMALMH.

3.7. He nomyckaeTcst OTBEUYaTh Ha BONPOCHI, CBSI3aHHbIE C Mepeaauelt epcoHaIbHOM
uHbopmMaluu 1o TeneoHy uiaM pakcy.

3.8. Xpanenune nepcoHaNbHbIX JaHHBIX JOKHO POUCXOMHUTD B MOPSIKE, HCKIIOUAIOLIEM
MX YyTpaTy WM UX HEMPABOMEPHOE HCIOIL30BAHHUE.

3.9. Ilpu npuHATHH pelleHuit, 3aTPArnBAIONIMX MHTEPECH! pabOTHHKA, PabOTONATEb He
MMEET IpaBa OCHOBBIBATHCS HA IIEPCOHATBHBIX JJAaHHBIX PabOTHHKA, MOJIYYEHHBIX
UCKIIOUMTENBHO B PE3YJIbTATE UX aBTOMATH3UPOBAHHOH 00pabOTKH MK IEKTPOHHOTO
nonyyenus. Pabotonarens yuuThIBaeT JUYHbIC Ka4ecTBa pabOTHHKA, ero J06POCOBECTHBIH 1
s dexTuBHbI TPYI.

4. loeTyn K nepcoHaJbHBIM JAHHBIM

4.1. BHyTpeHHHH TOCTYII (IOCTY BHYTPH OpPraHH3aLHH).

4.1.1. TlpaBo mocTyna K nepcoHaIbHBIM JaHHBIM COTPYIHHKA UMEIOT:

- FeHepaJIbHbIA AUPEKTOP OpraHu3alum;

- PYKOBOIUTE/IM CTPYKTYPHBIX [IOAPA3/E/ICHNH 110 HaNPaBJIECHUIO JESTeILHOCTH (IOCTYIL K
JTAYHBbIM JaHHBIM TOJIBKO COTPYAHHKOB CBOECro IIOIlpaBJICHGHH}I);
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- P NEPEBOJIC U3 OJIHOTO CTPYKTYPHOTO MOAPA3AEIIEHHS B IPYroe, JOCTYI K
NIEPCOHANIbHBIM JIAHHBIM COTPYIHHKA MOXET UMETh PYKOBOUTEIb HOBOTO TIOAPA3JIEIEHHS;

- caM pabOTHUK, HOCHUTEIIb JaHHBIX.

- ApYTrUe COTPYAHUKHM OPraHM3alMHM IIPU BBITTOJIHEHUU HMH CBOMX CITYKEOHBIX
00s13aHHOCTEH.

4.1.2. Ilepeuenb UL, MMEIOMIMX AOCTYI K NTEPCOHAIBHBIM JaHHBIM PaOOTHHKOB,
OIpEeISeTCs IPUKA30M FE€HEPAIbHOTO JUPEKTOPA OPraHu3aluy.

4.2. BHewnuii ocTy.

4.2.1. K uncity MacCoBBIX IOTpeOHTeNIeH IEPCOHAIBHBIX TAHHBIX BHE OPraHM3aLMHK
MOJXXHO OTHECTH I'OCYIAPCTBEHHBIE H HETOCYJapCTBEHHBIE QYHKIHOHATBHbBIE CTPYKTYPBI:

- HaJIOTOBBIE HHCTICKLUH;

- IPaBOOXPAHUTEIILHbIC OPraHbl;

- Oprasbl CTATHCTHKHU;

- CTPaxoBbIE areHTCTBA;

- BOGHKOMATHI;

- Oprasbl COLMaNIbHOIO CTPAaxOBaHuUs,

- IEHCHOHHbBIE (POHJIBI;

- NOJ(pa3/IC/ICHNS] MYHUUHIIATBHBIX OPraHOB YIIPABJICHHMS;

4.2.2. Han30pHO-KOHTPOJIBHBIC OPraHbl MMEIOT IOCTYI K HHGOPMAIHK TOJIBKO B cepe
CBOEH KOMIIETEHIIHH.

4.2.3. Opraunsanuy, B KOTOPbIE COTPYHUK MOXKET OCYLIECTBIIATh NEPEUHCIICHHS
AEHEXKHBIX CPEJICTB (CTPAXOBbIE KOMIIAHUH, HErOCY JapPCTBEHHBIE IEHCHOHHbIE (hOHIBI,
O1IaroTBOPUTENBHBIE OPraHU3ALMH, KPEAUTHBIEC YUPEKIEHHS), MOTYT MONYUHTh TOCTYII K
NIEPCOHATIbHBIM JaHHBIM PabOTHHKA TOJBLKO B CIIyyae ero MUCHMEHHOTO pa3pelieHus.

4.2.4. Jlpyrue opranu3zanmu.

CBeleHus 0 paboTAIONIEM COTPYIHUKE UM YIKE YBOIEHHOM MOTYT OBITh IIPENOCTABICHBI
APYTOH OPraHH3aly TOJLKO C MMCbMEHHOI'O 3aIpoca Ha OJIaHKe OpraHU3alliH, C NPHIIOKEHIEM
KOIIMM HOTapUalibHO 3aBEPEHHOTO 3asiBJICHUs pabOTHHKA.

IlepconanbHple naHHble COTPYAHMKA MOTYT OBITh MPEIOCTABIEHBI POICTBEHHUKAM HITH
YJICHAM €ro CEMbH TOJILKO C IMCbMEHHOTO pa3peLleH sl CaMOT0 COTPY HHKA.

B ciyuae passona ObiBluas cyrnpyra (Cynpyr) MMEIOT IpaBo 06paTHTHCS B Opra"u3auio ¢
ITHCBMCHHBIM 3alIPOCOM O pasMepe 3apaboTHO# myaTel coTpyaauKa 6e3 ero cornacus. (YK PO).

5. 3amura NEePCOHANBHBIX JAaHHbIX

5.1. Ioa yrpo3o# UM ONACHOCTBIO YTPAThl HEPCOHATBHBIX IAHHBIX IIOHUMAETCS
CAMHUYHOE MIIH KOMILICKCHOE, PEAJIbHOE MM MOTEHIIHAILHOE, AKTUBHOE MJIM TIACCUBHOE
TIPOABJICHUE 3/IOYMBIIIIEHHBIX BO3MOXKHOCTEH BHEIIHNX I BHYTPEHHUX HCTOUHUKOB YIPO3BI
Cco3/[aBaTh HeOIArONPUSTHBIE COOBITHUSI, OKA3bIBATH JECTAOHIM3HUPYIOLIEE BO3AEHCTRIE Ha
3alMIIAEMY IO HH(OPMaLIHIO.

5.2. Puck yrpossl m06biM HHOOPMALMOHHBIM PeCypcaM CO3Al0T CTUXHUIHbIE GEACTBHS,
SKCTPEMATILHBIC CUTYALIMH, TEPPOPHCTHYECKUE NEHCTBUS, ABAPUH TEXHHUYECKHUX CPENCTB U JTHHUI
CBSI3M, IPYTIUe OOBEKTUBHBIE OOCTOSTEIBCTBA, & TAKIKE 3AUHTEPECOBAHHBIC 1
HE3aUHTEPECOBAHHBIC B BOSHUKHOBEHMH YrpoO3bl JIUIIA.

5.3. 3auTa NePCOHANBHBIX JAHHBIX PEACTABIACT COGOM KECTKO periiaMeHTUPOBAHHbIH
M IMHAMAYCCKH TEXHOJIOTMYECKUI IIpoLiece, Npeay pexaaloIuii HapyuieHue JOCTYITHOCTH,
[IEJIOCTHOCTH, JOCTOBEPHOCTH U KOH(DUIEHIHANIBHOCTH EPCOHANBHBIX JAHHBIX H, B KOHEYHOM
cuere, 00CCeUNBAIOLINMH 0CTATOUHO HANEIKHYIO OE30NMACHOCTh HH(OPMALIMH B npoiiecce
YNIPaBJICHY€CKOM U NNPOU3BOACTBECHHOM JEATENHHOCTH KOMITAHNH.

5.4. 3amuTa nepcOHaNbBHBIX JAHHBIX pabOTHUKA OT HEMPaBOMEPHOTO UX HCIIOb30BAHHUS
WIIM yTPaThl NOMDKHA ObITh 0Oecneuena paboToIaTeeM 3a CUET €T0 CPEJICTB B MIOPSIIKE,
YCTaHOBJIEHHOM (e/iepabHbIM 3aKOHOM.
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5.5. «BHyTpeHHsIst 3amTay.

5.5.1. OcHOBHBIM BUHOBHUKOM HECAHKI[MOHUPOBAHHOTO JIOCTYIIA K [IEPCOHANBHBIM
J@HHBIM SIBJISICTCS, KAK NPaBUIIO, IIEPCOHal, pabOTalOMKK C TOKYMEHTaMU 1 0a3aMy JaHHbIX.
Pernamenranus nocTyna nepcoHana K KOHQUIEHIHAIBHBIM CBEIEHHAM, JOKYMEHTaM H 6a3am
JAHHBIX BXOJIUT B YHCJIO OCHOBHBIX HAIPABJICHUH OPraHU3alUOHHOM 3alUThl HHGOPMALUH 1
peHa3HavYeHa sl pa3rpaHuyeHus MOJTHOMOYUN MEXIY PYKOBOIUTEISAMHU U CIIELHAIUCTAMM
OpraHu3aluy.

5.5.2. lnst obecnieueHuy BHYTPEHHEH 3allUThl IEPCOHATBHBIX JAHHBIX PaOOTHUKOB
HEeOOXOMMO COOIONATH PSII Mep:

- OTPaHMYCHHUE U PerjlaMeHTalus cocTaBa pabOTHUKOB, GYHKIIMOHATILHBIE 00S3aHHOCTH
KOTOPBIX TPeOYIOT KOH(DUICHIMATIBHbLIX 3HAHUH;

- CTporoe u3dupateNibHoe 1 000CHOBAHHOE paclipe/ie/ieHHe JJOKYMEHTOB ¥ MH(DOPMaLHK
MeXIly paboOTHUKAaMH;

- palHOHAJIbHOE pasMelieHre pabounx MectT paDOTHHKOB, IIPH KOTOPOM UCKIIIOYANoCh Obl
O€CKOHTPOIEHOE HCIIOIB30BaHHE 3allUIaeMON HH(POPMAIIUH;

- 3HaHWe pabOTHHKOM TPeOOBaHHH HOPMATHBHO — METOMYECKHX JOKYMEHTOB I10 3allHTe
uHQOPMALUY ¥ COXPAHEHHH TalHEI,

- HaJINYHe HEOOXOAMMBIX YCIOBHHI B MOMEILEHHHU AIst paboThl ¢ KOH(HACHIMATbHBIMH
JIOKYMEHTaMu U 0a3aMu JaHHBIX;

- ONPEJEICHNUE U PErTTaMEHTAIUS COCTaBa paOOTHUKOB, MMEIOILMX [IPABO I0CTyIa (BX01a)
B [TIOMELICHHE, B KOTOPOM HaXOAMTCS BBIYUCIIMTENLHAS TEXHUKA,

- OpraHu3alys NopsiAKa YHHUTOXKEHUS HHPOPMAIIUH;

- CBOCBPEMECHHOE BBIABJIEHHE HApYLIEHUS TPeOOBAHHM pa3pelinTeIbHON CHCTEMBI
J0CTyIa pPabOTHUKAMHK TTOJIpas3AeIeHUs;

- BOCIIMTATE/IbHASL U pa3bsiCHUTENbHAs paboTa ¢ COTPYAHUKAMH MOApa3ieIeH s 110
NPEAYNPEXKACHUIO yTPAThI LIEHHBIX CBEAEHHUM IpU paboTe ¢ KOHQUICHIMATBHBIMU JOKYMEHTAMH;

- HE JIOIyCKaeTCs Bbla4a JINYHBIX JeJ1 COTPYAHMKOB Ha padoune MecTa PyKOBOUTENIEH,
Jlnauble fesa MOryT BhIIABaThCSA Ha pabouHe MECTA TOJIBKO FeHEPATLHOMY JUPEKTOPY,
paboOTHHKAM OT/IeNa EPCOHANa H B HCKITIOYHTEBHBIX CIyUasx, M0 MHCbMEHHOMY Pa3peiieHUIO
TCHEPANLHOTO IMPEKTOPA, - PYKOBOJUTEIO CTPYKTYPHOTO HOApa3ieieHust. (Hanpumep, Ipu
MOATOTOBKE MAaTEPUaIOB [Ulsl aTTecTaluu paboTHIKA).

5.5.3. 3awmra NepCoOHANBHBIX JaHHBIX COTPY/HUKA Ha 3JIEKTPOHHBIX HOCHTEIISX.

Bce nanku, cogepxaluue nepcoHaibHble JaHHblE COTPYIHHKA, JOJDKHBI ObITh 3l ILEHb]
1naposieM, KOTOPbIH COOOIIAETCs PYKOBOAUTEIIO CIyKObI YIIPABIEHHUS EPCOHANOM U
PYKOBOJUTENIO CIIYKObI HHPOPMALMOHHBIX TEXHOJOTHH

5.6. «BHewHsist 3ammTay.

5.6.1. Jlnst saiuuThl KoHUAEHIMANBEHON HHPOPMALIMK CO3AAIOTCS TIeIeHATIPABICHHbIC
HeOJIArONPHUATHBIE YCIIOBUSI M TPYAHONPEOAONUMBIE IPEIATCTBUS JUIS JIMIA, THITAIOLIErocs
COBCPIUNTH HECAHKUMOHMPOBAHHBIN JIOCTYII U oBJaaeHne nHdopmanuei. [lenpio u pesynasTaTom
HECAaHKIMOHHPOBAHHOI'0 JI0CTYNa K MHYOPMALIHOHHBIM PECYPCaM MOXKET OBITH HE TOIBKO
OBJIA/ICHUC IICHHLIMY CBEACHUSIMHU U WX UCTIONb30BAHME, HO H UX BUIOU3MEHEHHE, YHHUTOKEHHUE,
BHECEHHUE BUPYCA, HOAMEHA, hanbchuuKanus ConepKaHus PeKBU3UTOB TOKYMEHTA H JIp.

5.6.2. Tlox noCcTOPOHHHM JIMIIOM TIOHMMAETCS JIFO00€ IO, He HMEIOILEE
HEMOCPEACTBEHHOTO OTHOLIEHHUS K JICSTEILHOCTH KOMIIAHMH, TIOCETUTENH, PAOOTHUKY JIPYTHX
OpPraHU3alMOHHBIX CTPYKTYp. [locTOpoHHKE I He JODKHBI 3HATH pacnpeneieHue GyHKLHA,
paboune MPOLECChl, TEXHONOTHIO COCTABIEHHUS, OQOPMIEHHUS, BEICHHUS 1 XPaHEHHUS JIOKYMEHTOB,
Jies ¥ pabo4nX MaTepHAJIOB B OT/Ielie IEPCOHANA.

5.6.3. lns oGecrieyeHust BHEIIHEHN 3alUThI HEPCOHANBHBIX JaHHbIX COTPYIHHUKOB
HEOOXOAMMO COOMIONATh P Mep:

- IOPSAZIOK NIPHEMaA, YueTa U KOHTPOJIS! IS TEILHOCTH [TOCETHTENEH;

- IPOIYCKHOH PEXHUM OpraHu3aluu;

- Y4€T U IOPSIIOK BBIIAYM YI0CTOBEPEHUIA;
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- TEXHUYECKHE CPELCTBA OXPaHbl, CUTHATH3ALHH,

- HOPSIIOK OXPAHBI TEPPUTOPHH, 3AaHUM, TTOMELIEHUH, TPAHCIIOPTHBIX CPEJICTB;

- TpebOBanys K 3a1uTe HHGOPMALIMK TP HHTEPBLIOMPOBAHMU U COOECENOBAHMSIX.

5.7. Bee nuua, cBA3aHHBIE ¢ NOJyYeHHeM, 06paboTKON M 3alUTON IEPCOHANTBHBIX
JaHHBIX, 003aHbI HOANHMCATh 0053aTEIbCTBO O HEpa3IJIAIICHUH NIEPCOHANBHBIX JaHHBIX
pabOTHUKOB.

5.8. I1o BO3MOXKHOCTH TIepCOHANIBHBIE JAHHbIE 003 THUMBAIOTCS.

5.9. Kpome mep 3aluThl EPCOHATBHBIX JaHHbIX, YCTAHOBJIEHHBIX 3aKOHOIATEIbCTBOM,
paboTonarenu, pabOTHUKK U MX NPEACTABUTEIN MOTYT BbIpabaThIBATH COBMECTHBIE MEPHI
3alMThI IEPCOHANIBHBIX JAHHBIX PAOOTHHKOB.

6. IlpaBa u o0s13aHHOCTH PabOTHHKA

6.1. 3akperuienne npaB pabOTHHUKA, PETIAMEHTHPYIOLIUX 3ALIATY €r0 HEPCOHATBHAIX
JaHHBIX, 00ECIIEYNBAET COXPAHHOCTD MOJHOM U TOUHOM HHPOPMALIMHI O HEM.

6.2. PabOTHMKM U UX MPENCTABUTEH JOJOKHBI ObITH 03HAKOMJIEHBI IO PACIIHCKY C
JAOKYMEHTaMH OpraHu3alyy, yCTaHaBIMBAIOILMMU ITOPAA0K 00pabOTKH NEpCOHATBHBIX IaHHbIX
pabOTHUKOB, a TakXKe 00 UX NpaBax U 0OA3aHHOCTSAX B ATOH 00JaCTH.

6.3. B 1ensx 3aMThl NEPCOHAIbHBIX JAHHBIX, XPAHSIMXCS y paboToqaTeNs, paboTHHK
HUMeEeT MpaBo:

- TpeOOBATH UCKITFOUEHHS MITH HCTIPABIICHHs! HEBEPHBIX HJIM HENOJIHBIX IIepCOHATLHBIX
JAHHBIX.

- Ha cBOOOIHBIN GeCTaTHBIf JOCTYI K CBOUM HMEPCOHANIBHBIM JAHHBIM, BKIIFOUAs PABO
Ha MOJIyYeHHEe KOIUH JII0OO0H 3amucH, coaepikalieil nepcoHalbHble JaHHbIE;

- HEPCOHAJIbHBIE JJAHHBIC OLICHOYHOI'O XapaKTepa JOMOJIHHUTE 3asBJICHUEM, BHIPAKAIOLIUM
€ro COOCTBEHHYIO TOUKY 3PEHUSI;

- ONPEETATH CBOUX IPEACTABUTENEH 115 3aLIM Tl CBOUX NMEPCOHATBHBIX JAaHHDBIX;

- Ha COXPaHECHHUE U 3alUMTY CBOEH JIMUHOM ¥ ceMeiiHoN TaliHbl.

6.4. PaboTHuk 00s13an:

- nepeaBaTh paboToAaTENIO HIIH €ro IPEICTaBUTENI0 KOMILIEKC JOCTOBEPHBIX,
JOKYMEHTHPOBAHHBIX IEPCOHAIBHBIX JAHHbBIX, COCTAB KOTOPBIX YCTaHOBJIECH Tpya0BbIM
KonexkcoM POD.

- CBOEBPEMEHHO c0001aTh paboToaatesio 06 N3MEHEHHH CBOMX IEPCOHANBLHBIX TaHHBIX

6.5. PabotHukw crast paboTonaTesst B U3BECTHOCTh 00 H3MEHEHUH bamMunuu, uMeHu,
OTYECTBA, JaThl POXKACHHS, YTO MOJIyYaET OTPAKEHUE B TPYIOBOM KHIMMKKE Ha OCHOBAHUHU
TNPEACTABICHHBIX TOKYMEHTOB. [ Ipy HE0OX0IMMOCTH H3MEHSIIOTCS TaHHble 00 06pa3oBaHuH,
npodeccuu, CnenanbHOCTH, IPUCBOCHUH HOBOTO Pa3psiia U Tp.

6.6. B Lensx 3alMThl YaCTHOM KU3HHU, TMIHON U CeMeHHOMN TailHbI PabOTHHUKH HE JIOJDKHBI
OTKa3bIBATHCSA OT CBOETO NpaBa Ha 006paboTKy NepcOHaNBbHBIX IAHHBIX TOJLKO C MX COTVIACHS,
IIOCKOJILKY 9TO MOKET ITOBJICYb [IPUYMHEHHE MOPATIBbHOTO, MaTePUAIBHOIO BPEa.

7. OTBETCTBEHHOCTD 32 pasriameHne KOHPUIeHUHATbHONH HHDOpMALHH,
CBSI3AHHOM C NEPCOHAILHBIMH JAHHBIMH

7.1. IlepconanpHas OTBETCTBEHHOCTH — OJIHO W3 IJIABHBIX TPEGOBAHMI K OpraHu3aluu
(YHKLUNMOHMPOBAHHS CHCTEMbI 3aLLHThI IEPCOHATILHON HHPOPMALHH U 0B3aTENbHOE ycJoBUE
obecneuenust 3G HeKTUBHOCTH ITOH CHCTEMBI.

7.2. FOpupuueckue u Gusnyeckye Iuna, B COOTBETCTBHH CO CBOUMH TOJHOMOYHSAMU
BJIa/IefoMe HH(pOPMALKEH O rPaKIaHaX, 0yYalolHe B UCTIONB3YIOLIME €€, HECYT
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOJATENLCTBOM Poccuiickoit Oenepannu 3a HapymeHue
PeXMa 3aLIUTEL, 00PadOTKH U NOPSIKA HCIIONB30BaHMs STOH MHPOPMALIMH.
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7.3. PYKOBOAMTENb, Pa3peLaloluil JOCTYI COTPYAHUKA K KOHQUIEHIHATLHOMY
JIOKYMEHTY, HECET NIEPCOHAIBHYIO OTBETCTBEHHOCTD 32 JAHHOE pa3pelleHHe.

7.4. Kaxnpii COTPYAHUK OpraHM3allMy, MOTy4Yalouinit Ui paboThl KOH(UIEHIMAILHBIH
JOKYMEHT, HECET eIMHOJIMYHYIO OTBETCTBEHHOCTD 32 COXPAHHOCTH HOCUTEJISE U
KOH(UAEHIMAIBHOCTh HHPOPMALHH.

7.5. Jlnua, BUHOBHBIE B HAPYIIIEHHH HOPM, PErYJIHPYIOLIMX ToyYeHue, 06paboTKy u
3aIIUTY MEePCOHANBLHBIX JaHHBIX pabOTHUKA, HECYT JUCUMILIHHAPHYIO, aIMUHHUCTPATUBHYIO,
IPaXIaHCKO-IIPABOBYIO WJIM YIOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (eiepaibHBIMU
3aKOHaMH.

7.5.1. 3a HeMCIIONHEHHE WM HEeHAJICHANICE UCIIOJHEHHE paCOTHUKOM T10 €10 BUHE
BO3JIOXKEHHBIX Ha HETO 00A3aHHOCTEH 110 COOMIONEHHUIO YCTAHOBICHHOTO MOPSIKA paboThl CO
CBEIEHUAMHU KOH(PUIECHIMAIBHOTO XapakTepa paboToaTeNb BlpaBe NPUMEHSTh
npeaycMoTpennbie TpynosbiM KonekcoM THCUHILTHHAPHBIE B3bICKAHUS.

7.5.2. JIoJKHOCTHBIE JIMLA, B 00SI3aHHOCTD KOTOPBIX BXOJHT BEACHUE TIEPCOHANBHBIX
JAHHBIX COTPYIHUKA, 00513aHbI 00ECIICUHUTh KXKIO0MY BO3MOXKHOCThH O3HAKOMIICHHS C
JOKYMEHTaMH U MaTepUajiaMy, HEIIOCPEACTBEHHO 3aTParuBaroIMMHK €ro [paBa U CBOOOIbI, €CIIH
HHOE HE NPEelyCMOTPEHO 3aKOHOM. HempaBoMepHbIH 0TKa3 B IIpe1ocTaBlIeHUU COOpaHHBIX B
YCTaHOBJICHHOM IIOPSIIKE JOKYMEHTOB, JIHOO HECBOEBPEMEHHOE NPEJIOCTABIICHUE TAKMX
JOKYMEHTOB MJIM MHOH MHGOPMALUK B CIIydasix, IPeJyCMOTPEHHBIX 3aKOHOM, IO
NPeNOCTaB/ICHUE HEIOJHON MK 3aBEIOMO JIOXKHON HHDOPMALK — BIICYET HAJIOKEHHUE HA
JOJDKHOCTHBIX JIML aIMMHMCTPATUBHOTO IuTpada B pazMmepe, onpeaeniemom Kogekcom 06
aZIMHUHHUCTPATHBHbBIX IPABOHAPYIICHUSX.

7.5.3. B cootBerctBuM ¢ ['paxcianckumM Konekcom nuia, He3aKkOHHBIMY METOAAMHU
NOJIyYHBUINE HHPOPMALIHIO, COCTABISIOLLYIO CIIyKeOHYIO TalHy, 00sI3aHbl BO3MECTHTE
NPUYHHEHHbIE YOBITKH, IIPUYEM TaKasi )Ke 0013aHHOCT BO3JIaraeTcsl ¥ Ha pabOTHHKOB.

7.5.4. YronoBHas OTBETCTBEHHOCTD 3a HAPyLICHHUE HENPUKOCHOBEHHOCTH YACTHOM JKH3HU
( B TOM 4HuCIle HE3aKOHHOE COOMPaHHUE MM PACTIPOCTPAHEHHE CBEAEHHMH 0 YaCTHON JKU3HH JIHLIA,
COCTaBJISIOLLETO €ro JIMUHYIO Il CeMENHYIO TaliHy, 0€3 ero coryiacus), HeIPaBOMEPHBIH JOCTYII
K OXpaHsieMOH 3aKOHOM KOMIILIOTEPHOH HH(pOPMAIMHU, HEIIPABOMEPHBIH 0TKa3 B IIPEA0CTABICHUH
COOpaHHBIX B yCTAHOBJIEHHOM IMOPSLIKE JJOKYMEHTOB M CBEACHHM (€C/IM OTH JeHHs IPUUMHIIH
Bpe[ paBaM M 3aKOHHBIM MHTEpecaM Ipa</iaH), COBEPLICHHBIE JIMLIOM C HCIIOIL30BAHUEM CBOETO
CITyeOHOTO 110J10)KEH S HaKa3blBaeTcs Tpadom, 1160 JIMILEHHEM IPaBa 3aHUMATh
OIIPE/IC/IEHHbIE IOTDKHOCTH MIIM 3aHUMAThCS ONPE/ICNEHHON JIesTeIbHOCTBIO, JINOO apecToM B
coorBeTcTBUH ¢ YK POD.

7.6. HenpaBoMepHOCTD I€ATEIbHOCTH OPraHOB IOCY1apCTBEHHON BIACTH U OPraHM3aLHil

110 cOOpY ¥ UCIONIB30BAHHIO EPCOHATBHBIX AHHBIX MOXET ObITh YCTAHOBIEHA B CYIEOHOM
MOpSIIIKE.




